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UPDATING ABSENCE DEDUCTIONS

Absence deduction records can be “updated” by opening up the infotype 2001 record in “change” mode

and then saving it again. This can be done by a Leave Administrator or HR Administrator. The results are

available immediately.

To identify which absences were deducted from a specific quota, use transaction PT50.

e Onthe Absence quotas tab, click the “Expand” button at the bottom of the screen, and then

select the row containing the “Requested” hours for which you want to see the deductions.

Fersonnel Ma.

Mame

[

Talmadge Lee Ingle
Fersonnel area 1501 | Transportation Cost Center HEEET5R08E DOT SUSF
EE subgroup FT 5-FLSAOT FPerm WS rule T24W24F% MTWHFSa
EEI Selection dates = Absence guotas 5 Accrual infarmation i & pftendance guotas
Totals row |Ah@untaT\;p Quota text |Unit |Entit|. |Rem. |Requested |Cnmpens.
12.03000 112.03000 0.00000
= 20 ivertime Caomp Time Hours 3.00000 ma.ooonn- 71.00000
3.00000 f5.00000- 71.00000]
= 40 Holiday Leave Haours 72.00000 8.00000 g4.00000
e Click on the “Deduction” button at the bottom of the screen &2 Deduction . A pop up

window will list the 2001 records that have deducted from the quota.

III:' Display Guota Deduction

=10 E AR (T e =Y =20
Date [Tttt |Asatype | Deduction|unit |
0172852008 Absences [9000 8.00000 Hours
0172952008 |Absences |9000 8.00000 Hours
0173052008 |Absences |9000 8.00000 Hours
02M18/2008 Absences 9000 8.00000 Hours
022002008 Absences 9000 8.00000 Hours
110212172008 |Ahsences 9000 8.00000 Hours
1022212008 | Absences 8000 3.00000 |Hours
072142008 Absences 9000 10.00000 |Hours
10712202008 Absences 8000 10.00000 Hours
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e To update an absence using the PA30 transaction, display the overview of the 2001 infotype
records. (Since Leave Administrators do not have access to PA30, you will need to use the PA61
transaction.) Look for the 2001 record that matches the “Date” the number of hours may not
match if multiple quotas were hit.

e Open this record by selecting the row and then clicking on the pencil button.

List Absences (2001)

Cllzjm|[a] 8]

EIE EEIE R Personnel Mo | 712757 Mame Talnadge Lee Ingle
Ohject manager scenario; EMPLOYEE | EE group F| SPABi-Weeakly Personnelar (1501 Transportation
~ @ Person WS rule [24W24F Y| MTW(HF SaS-7x24 Status  Active
il Collective search help Choose [01/01/1800) To  [12/31/9998 5Ty
(K} search Term
Absences
(K] Free search
StartDate |EndDate  |Abs |Aftiabs.tipetet  |From [To  |Plebsdavs |Hours |
_D1I3UIEEIE|8 0143002008 9000 Approved Leave 0.33 g.00 IZ'
0152952008 0102972008 8000 Approved Leave 0.33 2.00 E
""" 0152852008 0102872008 8000 Approved Leave 0.33 a.00
_D1I21I2EIE|8 0142152008 9300 Holiday Leave 0.33 g.00
0101152008 011172008 8200 Sick Leave 0.33 2.00

e View the absence record.

oo Extras  Systern Help

A HICER EEE ST408 EE | @ mE
ences (2001)

m Fersanal work schedule | |Activiw allocation || Cost assignment || External services |

|| %Iﬁl Personnel Mo T12757 Marme Talmadge Lee Ingle

1ario; EMPLOYEE | EE group F| SPABi-WWeekKly Personnel ar - |[1581 Transportation

WS rule [24W24FX | MTWHFSa3-Tx24 Status Artive
search help Start pti2s/zana[=)To 0172872008 Chg. [02/04/2008 BATCHTI
rrm
:h

Absence

Ahsence type e [2]eTe} Approved Leave

Time o Prewv.day

Absence hours g.00 Full-day

Absence days Q.33

Malandar dawe AR

e Click “Save” and the deduction will be taken from the first quota(s) in the hierarchy that has a
positive balance.
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